[image: image1.jpg]


DAVENHAM CE PRIMARY SCHOOL

Request for Term Time Absence Form
Please see attached notice before completing this form.
Name of 1st child .............................................................  Teacher.........................................
Name of 2nd child ...........................................................  Teacher..........................................

Name of 3rd child ............................................................   Teacher.........................................

I wish to request the following term time absence for my child(ren) as follows:
	First Day of

School Absence
	Last Day of

School Absence
	Total Number of School Days Absent
	Reason for absence.

If for exceptional circumstances, please give as much information as possible. The following will not be deemed to be exceptional circumstances:

· Family holiday

· Availability of less expensive holiday

· Availability of holiday accommodation

· Parent/carer’s working commitments

· Holiday pre-booked by another family member



	
	
	
	


Signed .............................................................   Parent/Guardian          Date ............................
----------------------------------------------------------------------------------------------------------------
For School use
No of pupil days authorised






..............................

No of pupil days unauthorised





..............................
Total no of authorised pupil days taken this academic year


………..................
No of unauthorised pupil days taken this academic year


………..................

Refer to Headteacher                                                                   Signature    ……………….....     

This decision has been made in line with Government Policy stated in The Education (Pupil Registration; England) Regulations 2006 (Amendment) Regulations 2013.
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